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Thai Nguyen, May 27" ,2026

CONG BO THONG TIN
INFORMATION DISCLOSURE

Kinh giti/ To: - Uy ban Chirng kho4n Nha nwéc/ State Securities Commission of
Vietnam Portal;

- S¢ Giao dich Chirng khoan Viét Nam/ Vietnam Stock Exchange;

- S¢ Giao dich Chirng khoan Ha Noi/ Hanoi Stock Exchange;

- S& Giao dich Ching khoin Thanh phé H® Chi Minh/
Hochiminh Stock Exchange.

1. Tén td chitc/ Name of organization: CONG TY CO PHAN TAP POAN KHACH SAN
PONG A/ DONG A HOTEL GROUP JOINT STOCK COMPANY.

Ma ching khoan/ Stock code: DAH

Dia chi/ Address: C301, tAng 3, tda nha Trung tdm Thuong Mai Péng A, sb 668,
duwong Phan Dinh Phung, t6 47, Phuong Phan Pinh Phung, Tinh Thdi Nguyén./
Room C301, 3rd Floor, Dong A Commercial Center Building, No. 668 Phan Dinh
Phung Street, Group 47, Phan Dinh Phung Ward, Thai Nguyen Province.

Dién thoai lién hé/ Tel: 02083 651 967

Fax: 02083 758 468

E-mail: cbtt@mayplazahotel.com

2. NGi dung thong tin cong bb/ Contents of disclosure:

- Cong ty C6 phan Tap doan Khach san Pong A cong bd thong tin: Tai liéu duge

thong qua tai Dai hoi ddng cd dong thudng nién nam 2026:

e Quy ché ndi bd vé quan tri Cong ty;
e Quy ché hoat dong ctia Hoi dong quan tri;
e Quy ché hoat dong cua Ban Kiém soat;

e Quy ché Kiém toan noi bo.



Dong A Hotel Group Joint Stock Company hereby disclosure: The document was

approved at the 2026 Annual General Meeting of Shareholders:

Internal Corporate Governance Regulations;
Regulations on the Operation of the Board of Directors,
Regulations on the Operation of the Supervisory Board,

Internal Audit Regulations.

3. Thong tin nay da duoc cong bd trén trang théng tin dién t cla cdng ty vao ngay

27/05/2026 tai dudng déan: https://mayplazahotel.com/

This information was published on the company’s website on May 27", 2026, as in

the link: https://mayplazahotel.com/

Chiing t6i xin cam két céc thong tin cong bé trén day la ding su thit va hoan toan

chiu trach nhiém trude phép luat vé ndi dung cac thong tin da cong bb.

We hereby certify that the information provided is true and correct and we bear

the full responsibility to the law.

Tai li¢u dinh kém/ Attached documents:
- Nghi quyét PHPCD/Resolution of the

AGM;

- Quy ché néi b vé quan tri Cong ty/
Internal ~ Corporate Governance
Regulations;

- Quy ché hogt dong cua Hpi dong
quan tri/ Regulations on the Operation
of the Board of Directors;

- Quy ché hoat déng ciia Ban Kiém
sodt/ Regulations on the Operation of
the Supervisory Board;

- Quy ché Kiém todn néi bo/ Internal
Audit Regulations.
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CONG TY CO PHAN CONG HOA XA HOI CHU NGHIA VIET NAM
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Sb: 01/2026/DAH/NQ-DHDPCD Thai Nguyén, ngay 27 thang 05 nam 2026

NGHI QUYET
PAI HOI PONG CO PONG THUONG NIEN NAM 2026
CONG TY CO PHAN TAP POAN KHACH SAN PONG A
Cin cu:
- Ludt Doanh nghiép sé 59/2020/QHI14 do Quoc héi khéa XIV nuéec CHXHCN Viét Nam thong
qua ngay 17/06/2020;

- Ludt chitng khodn sé 54/2019/QHI14 do Quéc hoi khéa XIV nuéc CHXHCN Viét Nam théng
qua ngay 26/11/2019;

- Diéu I¢ 16 chitc va hoat dng ciia Cong ty Cé phdn Tép doan Khdch san Pong 4;
- Bién ban Pai héi dong cé déng thuomg nién nam 2026 cia Cong ty Cé phan Tdp doan Khdch
san Pong A ngay 27/05/2026.

Pai hoi ddng cb dong da nhit tri quyét nghi théng qua Nghi quyét ctia Dai hdi véi céc ndi dung
chinh nhu sau:

QUYET NGHI
Piéu 1: Thong qua bdo cdo hoat djng ciia HDQT nim 2025

Piéu 2: Thong qua bio cdo hoat dong ciia Ban kiém so4t nim 2025
Piéu 3: Thong qua bio cdo dinh gid cia Thanh vién HPQT dgc ldp nim 2025
Piéu 4: Thong qua ndi dung To trinh 6 01/2026/TTr-HPQT V/v Thong qua Bdo céo tai
chinh kiém todn niim 2025

Pai hoi théng nhét théng qua Béo cdo tai chinh kiém toan nim 2025 do Cong ty TNHH Kiém
todn va Dinh gia qudc té kiém toan.
Pidu 5: Théng qua ndi dung T¥ trinh s6 02/2026/TTr-HPQT V/v K& hoach kinh doanh nim
2026, cu thé nhu sau:

L=l . 3 KH 2026 /
STT Chi tiéu Niim 2025 (VND) | KH Nim 2026 (VND) TH2025
1 | Véndiéulé 842.000.000.000 842.000.000.000 100,0%
2 | Doanh thu thudn 52.445.211.516 50.000.000.000 95,33%
3 | Loi nhun sau thué (70.726.440.728) 4.300.000.000 .
4 | Chtic % - =

Pidu 6: Thong qua ndi dung Té trinh s6 03/2026/TTr-BKS V/v Lira chon don vi kiém toin
ddc 14p nam 2026

1. Théng qua lya chon don vi kiém toan Bdo cdo tai chinh nim 2026 trong danh sach cac don vi
kiém todn sau day:




- Cbéng ty TNHH Kiém toan va Dich vu Tin hoc Moore AISC;
- Cbdng ty TNHH Kiém toan va Dinh gia Qudc Té;

- Céngty TNHH Kiém toan An Viét;

- Cong ty TNHH Kiém toan va Tu van UHY.

2. Trong trudng hop cac Cong ty kiém toan trén khéng phu hop, Ban kiém soét kinh d& nghi
DHDCDP 1y quyén cho HPQT lwa chon don vi kiém toan bdo céo tai chinh khac trong danh
sach cac Cong ty kiém toan dugc UBCKNN chép thuan cho nim 2026 cho Céng ty Cé phan
Tép doan Khach san Péng A.

Diéu 7: Thong qua ndi dung To trinh s6 04/2026/TTr-HPQT V/v Phén phdi lgi nhuin nim
2025 :

Can cir vao két qua kinh doanh ctia Cong ty nam 2025, Pai hoi thdng nhét théng qua khong
phan phéi lgi nhusn nam 2025.

Diéu 8: Thong qua ndi dung To trinh s6 05/2026/TTr-HPQT V/v Chi tra thu lao ciia nim
2025 va ké hoach chi tra thii lao cho cic thanh vién Hi dong quan tri va Ban kiém soat nim
2026

- Can ctr vao két qua hoat dong kinh doanh cua cong ty ndm 2025, Cong ty khong chi tra thu lao
cho céc thanh vién Hoi dong quén tri, Ban kiém soét nam 2025.

- K& hoach nam 2026, d& tap trung ngudn lyuc tai chinh phat trién cac hoat dong ctia Cong ty,
DHDCD dé xuét khong chi tra thi lao cho céc thanh vién Hoi ddng quan tri va Ban kiém soat
trong nam 2026.

Pidu 9: Théng qua ndi dung T¥ trinh s 06/2026/TTr-HPQT V/v Mién nhiém va biu bé sung

thanh vién Hoi dong quan tri, Ban kiém soat
Dai hoi théng nhét théng qua viéc mién nhiém 1 thanh vién Hdi dong quén trj va 2 thanh vién

Ban kiém soat; thong qua s& lwong bau bd sung va cac don Gng cir thanh vién Hoi déng quan tri,

Ban kiém soat. Noi dung cu thé ctia to trinh duge dinh kém nghi quyét nay.

Piéu 10: Thong qua ndi dung T trinh s6 07/2026/TTr-HPQT V/v Sira doi Diéu I¢ va cic Quy

ché hoat dong ciia cong ty
Dai hoi théng nhat théng qua viéc sira d6i Diéu 1¢ va cac Quy ché hoat ddng clia cong ty (ndi

dung Diéu 18 va céc Quy ché hoat dong cia cong ty duoc dinh kém T trinh s6 07/2026/TTr-

HDQT).

Didu 11: Théng qua ndi dung T¥ trinh s6 08/2026/TTr-HDPQT V/v Giao quyén cho Hji dong

quén tri quyét dinh cic vén dé lién quan dén dy 4n diu tw xdy dung Khu nghi dwdng lio va

Du lich sinh thai tai Viung du lich Hé Nui Céc, Tinh Th4i Nguyén ~
Dai hdi théng nhit théng qua viéc giao quyén cho Hdi dong quan tri quyét dinh céc van dé lién

quan dén du 4n dau tu xay dyng Khu nghi dudng 1o va Du lich sinh thai tai Ving du lich Hb Nui

Céc, Tinh Thai Nguyén. Noi dung cu thé cia to trinh duge dinh kém nghi quyét nay.

Piéu 12: Thong qua ndi dung T trinh so 09/2026/TTr-HPQT V/v Chii trwong tham gia du

thiu lwa chon nha diu tw va giao quyén cho Hoi ddng quan tri quyét dinh cdc vén d¢ lién quan

dén du 4n “Dy 4n phét trién nha & khu dén cw Kiéu Phd” tai xa Ki¢u Phi, Thanh pho Ha Nji
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Dai hoi théng nhét thong qua cac noi dung lién quan dén “Dy 4n phat trién nha & khu dan cu Kiéu
Phu” tai x4 Kiéu Pht, Thanh ph6 Ha Noi. Noi dung cu thé ciia to trinh duoc dinh kém nghi quyét
nay.
Piéu 13: Théng qua viéc biu b sung Thanh vién Hi ddng quan tri va Ban kiém soat méi
ciia Cong ty nhiém ky 2026-2031 gom cic dng ba c6 tén trong danh sich sau:

1. Thanh vién Hgi ddng quan tri

Stt Ho va tén Trinh d¢
1 Ng6 Van Phuong Ctr nhén
2 Tran Minh Tuén Tién s§

2. Thanh vién Ban kiém soat

Stt Ho va tén Trinh d§
1 Pham Thi Nhai Cu nhan
2 Duong Thi Nhat Lé Cur nhén

Pidu 14: Hiéu lwe

Nghi quyét nay c6 hiéu luc k& tir ngay ky. Hoi dong quan tri, Ban Téng Giam dbc va céac
Phong/Ban c6 lién quan chiu trach nhiém thi hanh Nghi quyét néyd}‘/

Noi nhin: FATHOLPONG CO PONG
- Cdc co déng, Website Céng ty; ‘. 1
- Cac TV HDQT, BPH, BKS;

- Luu HCNS.
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DONG A HOTEL GROUP JOINT SOCIALIST REPUBLIC OF VIETNAM

STOCK COMPANY Independence.- Freedom - Happiness

No. 01/2026/DAH/NQ-DHDCD Thai Nguyen, May 27, 2026

RESOLUTION
ANNUAL GENERAL MEETING OF SHAREHOLDERS IN 2026
DONG A HOTEL GROUP JOINT STOCK COMPANY

Pursuant to:

- Law on Enterprises No. 59/2020/QH14 passed by the 14th National Assembly of the Socialist
Republic of Vietnam on June 17, 2020;

- Law on Securities No. 54/2019/QH14, passed by the 14th National Assembly of the Socialist
Republic of Vietnam on November 26, 2019;

- Charter of Dong A Hotel Group Joint Stock Company (”Company 's Charter g

- The Meeting Minutes No. .../2026/DAH/BB-DHPCD dated May 27, 2026 of the annual general
meeting of shareholders of Dong A Hotel Group Joint Stock Company.

The General Meeting of Shareholders has unanimously resolved to adopt this Resolution with
the following key contents:

RESOLVED THAT
Article 1: Approval of Report on operation of the Board of Directors in 2025

Article 2: Approval of Report on operation of the Board of Supervisors in 2025
Article 3: Approval of Report on assessment of the Independent Member of the BOD in 2025

Article 4: Approval of Submission No. 01/2026/TTr- HPQT regarding the approval of the
2025 audited financial statements

General Meeting unanimously approved the 2025 audited financial statements audited by Audit
and International Evaluation Company Limited.

Article 5: Approval of Submission No. 02/2026/TTr-HPQT regarding the approval of the
2026 business plan, as follows:

. 2026 Target/2025

No. Indicators 2025 (VND) 2026 Target (VND) Actinl Reilts
1 | Charter Capital 842,000,000,000 842,000,000,000 100.0%
2 | Net Revenue 52,445,211,516 50,000,000,000 95.33%
3 | Earning After Tax (70,726,440,728) 4,300,000,000 -
4 | Dividend - - -

Article 6: Approval of Submission No. 03/2026/TTr-BKS regarding the selection of
independent auditing company in 2026

1. Approval of the selection of independent auditing company for 2026 financial statements from
the following list:
- International Auditing and Valuation Company Limited;
- An Viet Auditing Company Limited;
- UHY Auditing and Consulting Company Limited;




- Moore AISC Auditing and Informatics Services Company Limited.

2. In case the aforementioned auditing companies are deemed unsuitable, the Board of
Supervisors respectfully requests the General Meeting of Shareholders to authorize the Board of
Directors to select another auditing firm from the list of companies approved by the State
Securities Commission (SSC) for 2026, concerning Dong A Hotel Group Joint Stock Company.

Article 7: Approval of Submission No. 04/2026/TTr-HPQT regarding the profit distribution
in 2025

Base on business performance of the Company in 2025, The General Meeting unanimously
approves the non-distribution of 2025 profits.

Article 8: Approval of Submission No. 05/2026/TTr-HPQT regarding the remuneration in
2025 and proposed plan in 2026 for the Board of Directors and Board of Supervisors

- Based on the Company's business performance in 2025, no remuneration shall be paid to the
members of the Board of Directors and the Board of Supervisors for the year 2025.

- For the year 2026, in order to focus financial resources on the development of the Company's
activities, the GMS proposes that no remuneration be paid to the members of the Board of
Directors and the Board of Supervisors in 2026.

Article 9: Approval of Submission No. 06/2026/TTr-HPQT regarding the Dismissal and
election of additional members of the Board of Directors and the Board of Supervisors

The GMS unanimously approved the dismissal of one member of the Board of Directors and
two members the Board of Supervisors, as well as the number of additional members to be elected
and the nomination applications for candidates to the Board of Directors and the Board of
Supervisors. The detailed content of the Submission is attached to this Resolution.

Article 10: Approval of Submission No. 07/2026/TTr-HPQT regarding the Amendment of the
Company’s Charter and Internal Regulations

The GMS unanimously approved the amendments of the Company's Charter (the content of the
Charter is attached to submission No. 07/2026/TTr-HDQT).

Article 11: Approval of Submission No. 08/2026/TTr-HPQT regarding the Authorization of
the Board of Directors to decide on matters related to the investment project for the
construction of an elderly resort and ecotourism complex in the Nui Coc Lake Tourist Area,
Thai Nguyen Province

The detailed contents of the submission are attached to this Resolution.

Article 12: Approval of Submission No. 09/2026/TTr-HPQT regarding the policy to
participate in the investor selection bidding process and assignment of the Board of Directors to
decide on all matters related to the project “Kieu Phu Residential Area Housing Development
Project” located in Kieu Phu Commune, Hanoi City.

The detailed contents of the submission are attached to this Resolution.

Article 13 : Approval of the election of additional members of the Board of Directors and the
Supervisory Board of the Company for the 2026-2031 term, including the following persons:

1. Members of the Board of Directors

No. Full name Qualification
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1 Ngo Van Phuong Bachelor’s degree

2 Tran Minh Tuan PhD

2. Members of the Board of Supervisory

No. Full name Qualification
1 Pham Thi Nhai Bachelor’s degree
2 Duong Thi Nhat Le Bachelor’s degree

Article 14: Effectiveness

This Resolution shall take effect on the issued date. The Board of Directors, Executive Board,
and relevant departments are responsible for implementing this Resolution. d/

Recipients: ON BEHALF OF
THE GENE ; NG OF SHAREHOLDERS
= - Slurelivlders, Campany CHAIRWO OARD OF DIRECTORS
Website;
- Members of the BOD, f -y
Executive Board, and BOS; \ Kliis_CH SAN /
- HR/Admin. PONG A

Tran Nu Ngoc Anh



CONG HOA XA HQI CHU NGHIA VIET NAM

Doc lap — Tw do — Hanh phiic

FRE

QUY CHE KIEM TOAN NOI BO
CONG TY CO PHAN TAP POAN KHACH SAN PONG A

2026




b)

CHUONG I
QUY PINH CHUNG

Pitu 1. Pham vi diéu chinh

Quy ché nay quy dinh vé muc tiéu, pham vi hoat dong, vi tri, nhiém vu, quyén han, trach nhiém

ctia kiém toan ndi bo tai Cong ty Co phan T4p Poan Khéch san Dong A (“Cong ty”).

Piéu 2. Pdi twong ap dung

Quy ché nay 4p dung cho tt ca thanh vién bo phan kiém toan ndi bd cua Cong ty va cc t chirc,
c4 nhén trong Cong ty co lién quan dén hoat dong kiém todn ndi bd trong pham vi toan doanh
nghiép bao gdm ca try s& chinh, chi nhanh, van phong dai dién.

Piu 3. Giai thich tir ngir

Kiém toan noi bd: La viée kiém tra, danh gia, giam sat tinh d:‘iy du, thich hgp va tinh hitu hi¢u cua
kiém sodt ndi bd.

Ngudi 1am cong tic kiém todn ndi bo: La ngudi thye hién cong tac kiém toan ndi bd cua don vi.
Ngudi phu trach kiém toan noi bd: La ngudi duge cap c6 thim quyén theo quy dinh ctia phdp luat
hoic theo quy dinh cta don vi giao phu trach cong tac kiém toan ndi bd cua don vi.

Diéu 4. Muc tiéu cia kiém to4n ndi bd

Théng qua céc hoat dong kiém tra, ddnh gia va tu vén, kiém toén ndi bo dua ra cic dam bao mang
tinh ddc lap, khach quan va cic kién nghi vé cac ndi dung sau day:

Céc quy trinh quan tri va quy trinh quan 1y rti ro ctia Cong ty dam bdo tinh hi¢u qua va c6 hiéu
sudt cao;

Cac muc tiéu hoat ddng va cac muc tiéu chién lugc, ké hoach va nhiém vy cong tic ma Cong ty dat
duogc.

Piéu 5. Vi tri ciia kiém todn ndi by

B0 phén kiém toan noi bd dugc thanh 14p theo quy dinh cua phap luét va Piéu 1é Cong ty.

Nguoi phu trach kiém toan ndi bd co quyén bédo céo va trao ddi truc tiép véi Ban kiém soat va
Hoi dong quan tri cong ty khi cén thiét.

Nguoi phu trach kiém toan ndi bd s& dinh ky béo céo theo quy dinh cua phap luit. Béo cdo bao
gém céc vAn d& rii ro va kiém soét ding ké, rii ro gian lan, vén dé quan tri va céc vAn dé can
thiét khac.

Pidu 6. Pham vi ciia kiém toan ndi by

Kiém toan ndi bd bao gbm hoat dong dwra ra dam béao va tu van ddc 1ap, khach quan dugc thiét ké
nhim tao thém gié tri va hoan thién cdc hoat dong cuia Cong ty.

Kiém toan ndi bd gitip cho Cong ty dat duge cac muc tiéu ctia minh bang cach dp dung phuong
phép tiép cén cé nguyen thc va mang tinh hé thong nham dénh gia va nang cao hiéu qua cua cdc
quy trinh quén 1y rui ro, quy trinh kiém soat va quan tri.
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b)

d

g)

h)

Pham vi kiém toan ndi bo bao gbm, nhung khong gidi han & viée kiém tra va danh gia tinh day du
va hiéu qua cta quan tri, quan ly rii ro va kiém sodt noi bd cling nhu chat lugng hiéu suat trong
viéc thyc thi trach nhiém dwgc giao va dua ra cdc kién nghi hoan thién d€ dat dugc muc tiéu va
muc dich cua doanh nghiép.
Pham vi cia kiém toén néi b bao gom:
Pua ra dam béao thong qua viée kiém tra va danh gié tinh day du va hiéu qua cia quan tri, quan ly
rii ro va kiém sodt ndi bd nhdm gitip nham gitip Cong ty dat dwgc cdc muc tiéu chién luge, hoat
dong, tudn thu va tai chinh.
Pua ra cac phén tich chuyén sdu va céc kién nghi dya trén danh gi4 dit liéu va céc quy trinh cua
doanh nghiép:
i,  Dénh gid d0 tin ciy va tinh todn ven cia hé thong thong tin quan 1y va cac phwong tién
duoc str dung dé xdc dinh, do lwdng, phéan loai va bo céo thong tin do.
ii.  Phan tich cdc hoat dong hodc chwong trinh dé xac dinh két qua c6 phit hgp véi myc tiéu va
muc dich da thiét 1ap khong.

iii.  Panh gia cac hoat dong hodc chuong trinh c¢6 dugce thuc hién theo ké hoach khong.

iv.  Danh gid hiéu qua va hiéu suét sir dung céc ngudn lue.

Pua ra cic tu van, kién nghi mét cach ddc 1ap khach quan: Thuc hién céc hoat dong tw vén lién
quan dén quy trinh quén tri, quan ly rii ro va kiém soét ndi bo phu hop véi Cong ty.

Thue hién kiém toén truée: duoc thuc hién trudce khi dién ra viéc thuc hién cic du 4n, chuong
trinh ké hoach hoat ddng ctia bd phan/don vi duoc kiém todn, nhim dénh gia do tin cdy cia céc
thong tin, tai liéu, tinh kinh té, tinh kha thi va hiéu qua cua du an, chuwong trinh, ké hoach hoat
dong; gitip céc cip quan 1y cé duoc nhitng thong tin tin cdy dé dwa ra céc quyét dinh.

Thye hién kiém todn dong thdi: dwoc thuc hién trong khi viéc thwc hién cic dy 4n, chuong trinh
ké hoach hoat déng ctia bd phan/don vi duge kiém todn dang dién ra, nhim danh gi4 tién d6, chat
lwgng qua trinh thue hién hoat dong; phat hién va kién nghi kip thoi cdc bién phép sira chita nhitng
sai léch, thiéu sot, yéu kém trong qua trinh thyc hién dy an, chuong trinh, ké hoach hoat dong,
nhim dam béo thuc hién tét nhit cdc muc tiéu ciia du 4n, ké hoach cia don vi dugc kiém toén.
Thue hién kiém todn sau: duoc thue hién sau khi viéc thuc hién du 4n, chwong trinh, ké hoach hoat
dong cua bd phan/don vi duge kiém todn d3 hoan thanh, nham thuc hién cac ndi dung, muc tiéu
kiém toén béo céo tai chinh, kiém toén tuéin thii va kiém toan hoat dong d6i véi hoat dong ctia bd
phan/don vi dugc kiém toan.

Tu van cho doanh nghiép trong viéc lwa chon, kiém soat sit dung dich vu kiém todn doc 1ap béo
dam tiét kiém, hidu qua.

Béo cédo dinh ky vé muc dich, quyén han, trach nhiém va hiéu suit ctia b phan kiém toan ndi bd
lién quan dén ké hoach ciia bd phan.

Ty thuée vao dbi twong kiém toan, khi 1ap ké hoach kiém todn ndi b c6 thé két hop ca kiém todn
trude, kiém toan ddng thoi va kiém toan sau.
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b)

c)

Piéu 7. Cic nguyén tic co ban ciia kiém toan ndi bd

Tinh dgc lap:

Nguoi lam cong tac kiém todn ndi bd khong dugc déng thoi dam nhén cac cong viéc thudc débi
trgng cia kiém todn ndi bo. Kiém toan ndi bd khong chiu bét ctr su can thiép nao trong khi thuc
hién nhiém vu bdo cao va danh gia.

Ngudi lam cbng tac kiém todn ndi bd khéng dugc tham gia kiém todn cac hoat dong va cac bo
phan/don vi ma nguoi lam cong tac kiém todn ndi bd d6 chiu trach nhiém thyc hién hoat dong
hodc quéan 1y bé phan/don vi d6 trong vong 03 nim gin nhAt.

Ngudi lam cong téc kiém todn ndi bo khéng dugce tham gia kiém toan cac hoat dong va cac bd
phan/don vi ma ngudi cé lién quan ciia ngudi lam cong tac kiém toan ndi bd chiu trach nhiém thuc
hién hoat dong hodc quan ly b phan/don vi do.

Tinh khach quan: Ngudi lam cong téc kiém toan ngi bo phai dam bao khach quan, chinh xéc, trung
thuc, cong b’c"mg trong qua trinh thyc hién nhiém vu cua kiém todn noi bd.

Tuén thu phap luat va chiu trach nhiém trudce phap luat vé hoat déng kiém todn ndi bo.
Piéu 8. Chuén myc chuyén mén

B6 phén kiém toan ndi bd phai tudn thu cic quy dinh phap luat vé kiém toan néi bé, Chudn muc
Kiém toan ndi b va nguyén tic dao dirc nghé nghiép do co quan Nha nudc cé thim quyén ban
hanh hoic céng bé.

Ngoai ra, bo phan kiém todn néi bd s& tudn thu cdc chinh séch va tha tuc lién quan ctia Cong ty vé
kiém todn ndi b, bao gdm ca quy trinh kiém toan ndi bd da dugc Cong ty phé duyét va ban hanh.

Di¢u 9. Nguyén tic dao dirc nghé nghiép kiém to4n néi bd

Tinh chinh tryc: Ngudi 1am céng téc kiém todn ndi bo phai thuc hién céc cong viéc chuyén mén
voi su trung thue, tinh thén trong va tinh than trich nhiém; tudn thu cac quy dinh phap luit va cong
bé cac thong tin can thiét theo yéu ciu cua phép ludt va yéu ciu chuyén mén cia kiém todn noi
bg; khong tham gia cac hoat déng phi phap lam ton hai dén uy tin ciia Cong ty.

Tinh khach quan: Ngudi 1am cong tac kiém todn ndi bd phai thé hién mtc do cao nhit vé tinh
khach quan chuyén mén trong viéc thu thap, ddnh gia va trao ddi thong tin vé cic hoat dong va
quy trinh duoc kiém toan.

Ngudi lam cong tac kiém toan ndi bd dwgc dwa ra cac danh gia khich quan vé tit ca cdc tinh
huong lién quan va khong bi anh hudng chi phéi tir c4c lgi ich c4 nhan hoic tir bét ky ai trong viée
dua ra cac xét doan va két luén.

Ning luc chuyén mon va tinh than trong: Nguoi 1am cong tac kiém toan ndi bo ép dung cac kién
thiic, cac k¥ ning va kinh nghiém chuyén mén trong cong tac kiém toan ndi bo. Pong thai hanh
dong mot céch than trong, phit hop véi cc chudn muc chuyén mén va ky thuat duge ép dung.
Tinh bio mat: Ngudi lam cong tac kiém toan ndi bd phai ton trong cac gid tri va quyén s& hitu cia
céc théng tin dugc cung cip va khéng tiét 16 cdc thong tin nay néu khéng dugc phép cia céc cip
c6 tham quyén trir khi viéc tiét 16 thong tin thude trach nhiém chuyén moén hodc theo yéu cau cua
ludt phap.

Tu cich nghé nghiép: Ngudi 1am cong tic kiém toan ndi bd phai tudn thu phép luat va cac quy
dinh c6 lién quan, tranh bét ky hanh déng nao lam gidm uy tin ngh& nghiép.
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Nguoi phu trach kiém toén ndi bd phai cé bién phap theo ddi, danh gid, quan ly nham dam bao
nguoi 1am cong tac kiém toan ndi bd tuan thi nguyén téc dao dirc nghé nghiép kiém toan ndi bd.
Pidu 10. Niing lyc chuyén mén ctia kiém toan ndi by

Nguoi phu trach kiém toan ndi bd xem xét quy md va mirc dd phirc tap cua hoat dong kiém toan
cling nhu céng vige kiém toan dé trinh Hoi dong quén tri quyét dinh ngudn lyc can thi€t cho bd
phan kiém toan ndi bo. Ngudi phu trach kiém toan thiét 1ap cac tiéu chuan phi hop dé tuyén dung
ngudi 1am cong tac kiém toan ndi bo.

Ngudi phu trach kiém todn néi bd cn phai c6 trinh d6 hoc vén/chuyén mén lién quan va kinh
nghiém kiém toan ddy du. Ngudi phu trach kiém toan ndi bd ciing cin cé kién thirc chuyén sau vé
hoat dong kinh doanh va cac k¥ ndng lién quan khac.

Ngudi phu trach kiém toan ndi bd cin dénh gia vé ky ning va kién thirc ctia bd phan kiém todn
n6i b cho viée thuc hién kiém toan quy trinh mét cach hiéu qua. Truong hop can thiét ¢ thé yéu
cau sir dung chuyén gia/tur vin bén ngoai. Ngudi phu trach kiém todn néi bd phai 1ap ké hoach sir
dung chuyén gia/tw van bén ngoai bao cdo Hoi ddng quan tri dé duge xem xét ¢ y kién trude khi
trinh Hoi déng quan tri phé duyét. Nguoi phu trach kiém todn noi bd chiu trich nhiém vé hoat
dong kiém todn ndi bo lién quan dén két qua cua chuyén gia/tu van.

Nguoi phu trach kiém toan ndi bd chiu trach nhiém vé hoat dong kiém toén cia ngudi lam coéng
tac kiém todn ndi bd. Ngudi phu trach kidm todn ndi bd can dam béo ring cdc muc tiéu kidm todn
néu trong ké hoach kiém toan dugc phé duyét da dat dugc. Ngudi phu trach kiém todn ndi bd nén
thiét 1ap ké hoach chi tiét hop 1y d& hoan thanh mdi cudc kidm toan (ké tir khi bit dau thuc hién
dén khi ban hanh béo céo kiém todn) sau khi xem xét tinh chét va su phirc tap cuia cudc kiém todn.

Ngudi lam cong tac kiém todn ndi by can dwgce dao tao cac kién thic can thiét dé thyc hién cong
viéc kiém toan. Viéc dao tao cin duogc duy tri thuong xuyén dé tat ca cac cap ngudi lam cong tac
kiém toan ndi by c6 thé theo kip sy phat trién clia nganh va ning cao k¥ ning chuyén mén. Ngudi
phu trach kiém toan néi by can dam bao ring ngudi lam cong téc kiém todn néi bd dugce dao tao
thong qua cong viéc phu hgp.
Piéu 11. Quyén han ciia b phin kiém toan néi bd
Puoc chi dong thue hién nhiém vu theo ké hoach kiém todn d3 dugc phé duyét.
Pugc trang bi ngudn luc can thiét dé thyuc hién cong viée theo ké hoach duge phé duyét.
Pugc cung cép diy du, kip thoi tt ca cdc théng tin, tai lidu, hd so can thiét cho hoat déng kiém
toan ndi bo.
Puoc tiép cén, xem xét tat ca cic quy trinh nghiép vu, tai san khi thuc hién kiém todn ndi bd.
Puoc tiép can, phong van tat ca can bd, nhén vién ciia don vi vé céc vén dé lién quan dén ndi dung
kiém toan.
Dugc nhén tai liéu, van ban, bién ban hop cia Hoi déng quan tri va cac bd phan chuc nang khac
co lién quan dén cong viéc cia kiém toan ndi bd.
Dugc tham du cac cudc hop ndi bg theo quy dinh cua phép luét hodc theo quy dinh tai Diéu 18,
quy dinh ndi bd ciia Cong ty. Bao gdm viée tham céc cudc hop ctia Cong ty, cong ty con va cac
cudc hop ndi bd cua cac bd phan, chi nhanh thudc hé théng Cong ty.
Puoc giam sat, danh gia va theo ddi cac hoat dong sua chita, khéc phuc, hoan thién cua lanh dao
cac don vi, bg phan d6i véi cac van dé ma kiém toan ndi bod da ghi nhan va cé kién nghi.
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11.

Puogc bao vé an toan trudc hanh dong bét hop tac clia bg phan/don vi dugc kiém toan.

Puogc dio tao d nang cao ning lyc cho ngudi lam cong tac kiém toan ndi bd trong bd phan kiém
toan ndi bo.

T4t ca cén bd, nhan vién va céc cip quan ly trong Céng ty c6 trach nhiém cung cép hd so, giai
trinh va phéi hop déy du, kip thoi, hd trg bo phan ki€m todn ndi bd trong viéc thue hién vai trd va
trach nhiém cua minh.

Pidu 12. Trich nhiém ciia by phin kiém toin nji by
Phai bao mat tai liéu, thong tin theo dung quy dinh phép luat hién hanh va Quy ché clia Cong ty .

Chiu trach nhiém trudc Hoi dong quan tri vé két qua cong viéc kiém toan ndi bd, vé nhitng ddnh
gid, két ludn, kién nghi, dé xuét trong céc bao cdo kiém toan noi bo.

Phai kip thoi theo ddi, don dbc, kiém tra két qua thuc hién cac kién nghi sau kiém todn cuia cic bd
phén/don vi thude, truc thude Cong ty.

T4 chirc 2o tao lién tuc nhim nang cao va dam bao ning luc chuyén mén cho ngudi 1am cong tac
kiém todn ndi bg.

Céc trach nhiém khéc theo quy dinh ctia phap luat va Quy ché kiém toan ndi b clia Cong ty.
Pidu 13. Trich nhiém va quyén han ciia ngwdi 1am cong tic kiém todn ndi bd

Trach nhiém:

Thuc hién ké hoach kiém todn d3 dwgc phé duyét;

Xac dinh cédc thong tin déy du, tin cdy, pht hop va hitu ich cho viéc thye hién cic muc tiéu kiém
toan;

Cin i vio céc phan tich va dénh gia phit hop dé duara két ludn va céc két qua kiém toan mot
cach dc lap, khach quan;

Luru céc thong tin lién quan dé hd tro céc két luan va dwa ra két qua kiém toan;

Chiu trach nhiém vé két qua kiém toan dugc giao thuc hién;

Bao mat thong tin theo dung quy dinh cia phap luit;

Khong ngimg ning cao ning lyc chuyén mon, giit gin dao dirc nghé nghiép;

Cac trach nhiém khac theo quy dinh cta phap luat va Quy ché kiém toan ndi bo cia Cong ty .
Quyén han:

Trong khi thuc hién kiém toén c6 quyén ddc 14p trong viéc nhén xét, danh gid, két luan va kién
nghi vé nhimg ndi dung di kiém toan;

C6 quyén yéu ciu b phén/don vi dugce kiém toan cung cap kip thoi, day db tai liéu, thong tin 6
lién quan dén néi dung kiém toén;

Bio luru ¥ kién bang van ban vé két qua kiém toan trong pham vi dugc phan cong;

Thure hién cac quyén han khac theo quy dinh cia phap luat va Quy ché kiém toan ndi bd cia Cong

ty.
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Piéu 14. Trich nhiém va quyén han ciia ngwoi phu trach kiém toin ndi bd
Trach nhiém:
Quan ly va diéu hanh b phéan kiém toan ndi b thuc hién nhiém vu theo quy dinh;

DPam bao nhan s cia bd phan kiém toan ndi bd duoc dao tao thuong xuyén, c6 du trinh dg, nang
lyc chuyén moén dé thyc hién nhiém vy;

Thuc hién c4c bién phép nhim dam bao tinh ddc 14p, khich quan, trung thuc cia kiém todn ndi
bo;

Lap bédo céo khi phat hién céc vin dé yéu kém, ton tai ciia hé thong kiém soat ndi bg;

Chiu trach nhiém vé két qua kiém toan do b phén kiém toan ndi by thuc hién;

Bao mat thong tin theo dung quy dinh cua phap luat;

Céc trach nhiém khac theo quy dinh ctia phap luit va Quy ché kiém toan ndi bo ctia Cong ty.
Quyén han:

Pugc dé nghi luén chuyén ngudi & cac bd phéan khac cua don vi; dugce dé xudt thué chuyén gia,
twr vén d& thiét 1ap bo phan kidm toan ndi bd, dé tham gia cdc cude kiém todn ndi bd khi can véi
diéu kién dam bao tinh doc lap cia kiém toan ndi bo;

Du céc cugc hop theo quy dinh ndi b§ ctia don vi va quy dinh cua phép ludt;

Trong khi thyc hién kiém toan co quyén ddc lap trong viéc nhan xét, danh gia, két ludn va kién
nghi vé nhitng ndi dung di kiém toan;

C6 quyén yéu cau bo phan/don vi duge kiém toan cung cép kip thoi, diy du tai liéu, thong tin cb
lién quan dén ndi dung kiém toan;

Bao lwu ykién bing van ban vé két qua kidm toan;
Thyc hién cic quyén han khic theo quy dinh cta phap luat va Quy ché vé kiém todn noi bd
cuia Cong ty.

Piéu 15. Tinh dc 14p va khach quan ciia kiém to4n ndi bd

B0 phan kiém toan noi bo s& khong bi can thiép bai bat ky yéu té nao trong t chirc, bao gom céc
van dé vé lya chon kiém todn, pham vi, thu tuc, tan suat, thoi gian hoac ndi dung bao cédo dé cho
phép duy tri thai d6 tinh than déc l4p va khich quan cén thiét.

Ngudi lam cong tic kiém todn ndi bd khéng cé trach nhiém hoic quyén han hoat dong truc tiép
61 vé6i bét ky hoat déng ndo dwoc kiém toan. Theo d6, ngudi 1am cong tac kiém todn ndi bo s&
khéng thuc hién kiém soat ndi bo, xay dung quy trinh, cai dit hé thong, chuén bi hd so hoic tham
gia vao bit ky hoat déng nao c6 thé lam giam xét doan clia ngudi 1am cong téc kiém ton ndi bo.
Ngudi lam cong tac kiém todn ndi bé sé thé hién mirc dd khach quan chuyén nghiép cao nhét trong
viée thu thap, danh gid va truyén dat thong tin vé hoat dong hodc quy trinh dwoc kiém tra. Nguoi
lam cong téc kiém todn ndi bd s& danh gia cin bang tét ca cac tinh hubng c6 lién quan va khong bi
anh hudng boi lgi ich ctia ho hodc nhitng nguoi khéc trong viéc dua ra cac xét doan.
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CHUONG I
HOAT PONG KIEM TOAN NQI BQ

Diéu 16. Phwong phap thwe hién kiém toin ndi by

Phuong phap thuc hién kiém todn ndi bo 12 phuong phép kiém todn “dinh huéng theo riii ro”, wu
tién tip trung nguodn luc dé kiém ton cdc bo phan/quy trinh dwge danh gid cé mirc d6 rui ro cao.
Piéu 17. Ké hoach kiém toin ndi bd

Hang nam, trudc ngay 15 thang 12 duong lich, by phan kiém toan nodi bd s& lap ké hoach kiém
toan ndi bo nim tiép theo.

K& hoach kiém toén ndi bd s& bao gém pham vi kiém toén, ddi twrong kiém todn, cac muc tiéu kiém
todn, ndi dung kiém todn, nién d6 kiém toan, thoi gian kiém toan, lich trinh lam viéc, cling nhu
cdc yéu cdu vé ngin sach va ngudn Iyc cho nim tai chinh/nim duong lich tiép theo.

Ké hoach kiém toén néi bo s& duoc xdy dung dwa trén su wu tién ctia kiém toan bing phuong phép
dinh hudng theo rui ro, c6 xem xét dén cac y kién déng gop ciia Ban Téng Giam doc, Hoi dong
quan tri.

Nguoi phu trach kiém toan ndi bd phai déanh gia rii ro toan dién céc hoat dong, cic quy trinh
nghiép vu, cac don vi/bd phan dé 1ap ké hoach kiém toan ndi bo.

Ngudi phu trich kiém toan noi bo s& xem xét va didu chinh ké hoach néu can, dé dap ting vdi
nhiing thay d6i trong kinh doanh, rti ro, hoat déng, chuong trinh, hé thong va kiém soat ciia Cong
ty.

Piéu 18. Quy trinh kiém todn ndi bd

Ngudi phu trich kiém todn ndi bo c6 thé xay dung quy trinh kidm todn ndi bd chi tiét phit hop
vdi dac thu hoat dong cia Cong ty.

Piéu 19. Luru trir bdo cdo, hd so, tai liéu kiém toin ndi bo:

HO so, tai liéu trong mdi cudc kiém toan phai dwgc ghi chép thanh vin ban (gidy hoic dién tir),
lwu gitt theo trinh tr &€ cac ca nhan, t§ chirc c6 thAm quyén khai thac va hiéu dugc céc cong viée,
két qua thyuc hién trong béo cao kiém to4n.

Céc bao céo, hé so, tai lidu kiém toan ndi bo phai dwoc luu giir theo quy dinh hién hanh ciia Nha
nudce va cia Cong ty.

Piéu 20. Pam bio va ning cao chit lugng kiém toin ndi bd

B0 phén kiém toan noi bd s& duy tri mét chuong trinh dam bao va ning cao chit lugng bao gbm
tat ca cac khia canh ctia bd phan kiém todn ndi b.

Piénh gia lai hoat d6ng kiém todn ndi bd dugce thue hién vao cudi cude kiém todn va tr danh gia
lai hang niam vé téng thé hoat dong kiém todn ndi bé do chinh Bd phéan kiém toan ndi bd thuc hién
nham dim bao chat lugng cua hoat dong kiém toan ndi bo.
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CHUONG III
TRACH NHIEM CUA CAC BEN POI VOI KIEM TOAN NQI BQ

Piéu 21. Trich nhiém ciia Hi dong quan tri
Tao didu kién thudn loi dé dam bao td kiém toan ndi bd thue hién ddy di cdc quyén han va nhiém
vu theo quy dinh.

Quyét qinh, phé duyé:f viéc thuc hién cac kién nghi cia kiém toan noi bd; chi dao cac bd phan thuc
hic?n kién nghi cia kiém todn ndi bd; c6 bién phdp xir 1y kip thoi khi c6 cdc ki€n nghi, dé xuét ciia
kiém toan ndi bg.

Pidu 22. Trich nhiém ciia Ban kiém soat

Thuc hién quyén va nghia vu dbi vé6i kiém toan ndi bo theo quy dinh cua Luét doanh nghiép.
Thuc hién cac ndi dung dugce quy dinh trong Quy ché nay.

Pidu 23. Tréich nhiém ciia Téng Gidm doc Cong ty

Trinh Héi ddng quan tri cong ty ké hoach thué don vi kiém ton ddc 1ap thuc hién cong tac kiém
toan ndi bo trong trudng hop can thiét.

Tao diéu kién thuan lgi dé kiém toén ndi bd thuc hién nhiém vu dugc giao va chi dao cdc bo

2.0 /2

phén thuc hién phdi hop cong tic véi kiém todn ndi bd theo quy dinh cia quy ché vé kiém todn
noi bg.

Poén dbc céc bd phan thuc hién nhing kién nghi da théng nhét véi T6 kiém todn ndi bd hodc theo

WN

chi dao ctia Hoi dong quan tri cong ty, thong bdo cho Té kiém todn ndi bd tinh hinh thuc hién
nhitng kién nghi da théng nhit véi T6 kiém toan néi bo.

Pam béo T4 kiém todn ndi bd dugce thong bao ddy di vé cac thay ddi, nhitng vin dé phat sinh
moai trong hoat dong cia don vi nhim x4c dinh sém nhimg rui ro lién quan.

Diéu 24. Trich nhiém ciia linh dao cic by phan/don vi trong doanh nghiép

Tao diéu kién thuan loi dé kiém toan ndi bd thuc hién nhiém vu duge giao va chi dao céc bd phan
thuc hién phéi hgp cong tac vdi kiém toan noi bd theo quy dinh cua quy ché vé kiém toan ndi bo.
Pam bio B phan kiém toén ndi bé dugc thong béo diy du vé cac thay ddi, nhitng véan dé phat
sinh mdi trong hoat déng cua by phan/don vi nhim xé4c dinh sém nhitng rii ro lién quan.

Thuc hién céc kién nghi cia kiém todn ndi bo dd dugce phé duyét; co bién phap xir ly kip thoi khi
c6 céc kién nghi, d& xudt cua kiém toan ndi bo.

Diéu 25. Trach nhiém ciia cic b§ phian/don vi dugc kiém todn

Cung cp dly du thong tin, tai lidu, hd so cn thiét cho cong viée clia kiém toan ndi bd theo yéu
cAu ciia B phan kiém toan ndi bd mét cach trung thuc, chinh xdc, khéng dugc che giau thong tin.

Théng bao ngay cho B phan kiém toan ndi bd khi phét hién nhimg yéu kém, ton tai, céc sai pham,
riii ro, that thodt 16n vé tai san hodc nguy co that thoat tai san.
Thuc hién nhitng kién nghi da thong nhét v6i b phan kiém todn ndi bd hozc theo chi dao ciia Hoi

ddng quan tri cong ty, Tong Gidm dbc.
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CHUONG IV
PIEU KHOAN THI HANH

Piéu 26. Hiéu lyc thi hanh
Quy ché Kiém todn noi bd ciia Cong ty Cé phin Tip Doan Khéch san Dong A bao gom 26 didu ¢

hiéu luc thi hanh k& tir ngaysZ/ thang 5. ndm 2026....

. DALHQI PONG CO bONG
Y TRCHRORDONG QUAN TRI
/CONGTY
CO PHAN
TAP DOAN

11

N



SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom - Happiness

REGULATIONS ON INTERNAL AUDIT
DONG A HOTEL GROUP JOINT STOCK COMPANY

2026




CHAPTER1
GENERAL PROVISIONS
Article 1. Scope

These Regulations provide for objectives, scope of operation, position, duties, powers and
responsibilities of the internal audit at Dong A Hotel Group Joint Stock Company (the “Company”).

Article 2. Subjects of application

These Regulations shall apply to all members of an internal audit department of Company and
organizations and individuals within Company involved in internal audit activities within the
entire enterprise, including its head office, branches, representative offices.

Article 3. Interpretation

1. Internal audit refers to the examination, evaluation and supervision of the adequacy,
appropriacy and efficaciousness of an internal audit.

2. Internal audit professional/practitioner refers to a person performing internal audit tasks
within a unit.

3. Internal audit head/leader refers to a person authorized by a competent authority in
accordance with laws or regulations of a unit assigned to take charge of internal audit at that unit.

Article 4. Objectives of an internal audit

By means of carrying out inspection, assessment and consulting activities, the internal audit may
come up with independent and objective assurance and recommendations about the followings:

a) Governance and risk management processes of Company that must ensure efficiency and high
performance;

b) Operational and strategic objectives, working plans and missions that Company must have
been fulfilled.

Article 5. Position of internal audit
1. The internal audit department is established by the law and Company’s charter.
2. Internal audit head will present an audit report to the Board of Directors.

5. The internal audit head will present an audit report by the law. The report also includes
significant risks and controls, risk of fraud, governance and other matters that are necessary.

P L Bl e




Article 6. Scope of internal audit

1. Internal audit provides independent and objective assurance services designed to add value
and improve Company’s operations.

2. The internal audit helps Company accomplish its objectives by bringing a systematic,
disciplined approach to evaluate and improve the effectiveness of governance, risk management
and control processes.

3. The internal audit activity includes, but is not limited to, the testing and evaluation of the
adequacy and effectiveness of governance, risk management and internal control, as well as the
quality of performance, in performing assigned tasks and giving complete recommendations
about improvements in order to attain the objectives and purposes of an enterprise.

4. Scope of internal audit, including:

a) Providing assurance through the testing and evaluation of the adequacy and effectiveness of
governance, risk management and internal controls to help Company to achieve strategic,
operational, compliance and financial objectives:

b) Making in-depth analyses and recommendations based on data assessment and processes of
the enterprise:

i. Evaluating the reliability and integrity of the management information system and means by
which such information is determined, measured, sorted and reported.

ii. Analyzing activities or programs to determine whether findings and results are consistent with
established goals and objectives.

iii. Assessing whether activities or programs are performed according to the plan.
iv. Assessing the effectiveness and efficiency of resources used.

¢) Providing consultations and recommendations independently and objectively: Performing
consulting activities related to management, risk management and internal control processes
appropriate to Company.

d) Conducting pre-engagement activities: These activities are performed before the
implementation of the audited department’s/unit's projects, activity plans or programs, serving
the purpose of assessing the reliability of information, documents, the economy, feasibility and
effectiveness of these projects, activity plans and programs; may help management gain reliable
information to make decisions.

¢) Conducting simultaneously engaged audit activities: These activities are performed during the
ongoing implementation of the audited department's/unit's activity plans and projects, aiming to
evaluate the progress and quality of the activity performance process; detect and promptly




recommend measures to correct deviations, shortcomings and weaknesses arising in the process
of implementing projects, programs and work plans in order to ensure the best implementation of
objectives of the project or plan of the audited department/unit.

f) Conducting post-engagement activities: These activities are performed after the
implementation of the audited department/unit completes their project, program, and activity
plan in order to carry out the contents and objectives of the financial statement, compliance and
operational audit on operations of the audited department/unit.

g) Providing the enterprise with counseling for selection and control of independent audit
services to ensure the economy and efficiency.

h) Periodically reporting on the purposes, authority, responsibility and performance of the
internal audit department in relation to the department's plan.

k) Depending on the subject of the audit, when planning an internal audit, it is possible to
combine pre-engagement, simultaneously engaged audit and post-engagement activities.

Article 7. Core principles of internal audit

1. Independence:

a) Internal audit practitioners shall not be allowed to simultaneously undertake the works defined
as the subjects of internal audit. The internal audit is free from any interference during the
performance of reporting and assessment tasks and functions.

b) Internal audit practitioners shall not be allowed to get involved in auditing activities and
departments/units where they assume operational or executive responsibilities over the last 3

years.

c) Internal audit practitioners shall not be allowed to get involved in auditing activities and
departments/units where their related persons assume operational or executive responsibilities.

2. Objectivity: Internal audit practitioners must ensure the objectivity, accuracy, integrity and
impartiality during the process of performing internal audit engagements.

3. Complying with laws and assume legal liability for internal audit activities.
Article 8. Standards for professional practice of internal auditing
1. The internal audit department must comply with legal regulations on internal audit, the

internal audit standards and code of ethics issued or announced by the competent regulatory
authority.




2. In addition, the internal audit department must comply with the relevant policies and
procedures of Company regarding internal audit, even including internal audit procedures that
have been approved and put to use by Company.

Article 9. Code of ethics for internal audit

1. Integrity: Internal audit practitioners must perform audit activities in an honest and discreet
manner and with a high sense of responsibility; must observe provisions of laws and declare
necessary information according to regulatory and professional requirements as to internal
auditing; shall be prohibited from participating in illegal acts causing harm to Company’s
reputation.

2. Objectivity: Internal audit practitioners must ultimately express their professional objectivity
with respect to the collection, assessment and exchange of information about audited activities
and processes. Internal audit practitioners may give their objective comments on all of the
related circumstances and must not be affected or controlled by personal interests or any person
while making their judgements and conclusions.

3. Professional capabilities and discretion: Internal audit practitioners must employ their internal
audit knowledge, skills and professional experience in performing internal audit engagements.
They must also act in a discreet manner and in conformity with professional and technical
standards currently in use.

4. Confidentiality: Internal audit practitioners must respect values and ownership of provided
information and shall be banned from revealing such information without permission from
competent authorities, except in case disclosure of such information falls into their assigned
duties or conform to requirements laid down in laws.

5. Professional conduct: Internal audit practitioners must comply with laws and relevant
regulations, and must be prevented from performing any act that may reduce their professional
reputation.

6. Internal audit heads must take monitoring, assessment and management measures in order to
ensure that internal audit practitioners comply with the code of ethics for internal audit.

Article 10. Competencies in performing internal audit engagements

1. Internal audit heads shall, after making a review on the scale and extent of complexity of audit
activities and audit engagements, submit it to the Board of Directors to seek their decision on
which resources are necessary to the internal audit department. Internal audit heads shall
establish the appropriate standards for recruiting internal audit practitioners.

2. Internal audit heads should have relevant education/expertise and adequate audit experience.
Internal audit heads should also have in-depth knowledge about business operations and other
relevant skills.
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3. Internal audit heads should evaluate skills and knowledge of the internal audit department for
the effective performance of process audits. Where necessary, it is possible to hire independent
experts/consultants. Internal audit heads shall prepare a plan to hire independent
experts/consultants which will be then submitted to the Board of Directors. Internal audit heads
shall be responsible for internal audit activities related to results received from these
experts/consultants.

4. Internal audit heads shall be responsible for internal audit activities performed by internal
audit practitioners. Internal audit heads should ensure that audit objectives outlined in an
approved audit plan have been met. Internal audit heads should establish a reasonable detailed
plan to complete each audit engagement (from the beginning to the issuance of an audit report)
after considering the nature and complexity of that audit engagement.

5. Internal audit heads should be trained to gain necessary knowledge to perform the audit work.
Such training should be maintained on a regular basis so that internal audit practitioners at all
levels can keep up with industry developments and improve their professional skills. Internal
audit heads should ensure that internal audit practitioners are trained through the appropriate
work.

Article 11. Authority of internal audit departments

1. Actively perform tasks specified in approved audit plans.

2. Receive resources necessary to carry out their work according to the approved plans.

3. Fully and promptly receive all the necessary information, documents and records for internal
audit activities.

4. Have access to and review all professional processes and assets during the process of internal
audit.

5. Meet and interview all staff members of audited units to collect their opinions about issues
related to the subject matters of the internal audit.

6. Receive documents, records and meeting minutes from the Board of Directors and other
subordinate departments involved in the internal audit work.

7. Attend internal meetings in accordance with laws and Company ’s statutes or internal rules.
8. Oversee, assess and monitor correction, remedial or improvement actions taken by leaderships
of audited units and departments with respect to issues that internal audit practitioners have

recorded and given recommendations on.

9. Have access to protection against refusal of collaboration of audited departments/units.
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10. Have access to training in improving competencies of internal audit practitioners of internal
audit departments.

11. All officers, employees and management at all levels within Company shall be responsible
for providing adequate and timely documentation, giving explanations, fully and promptly
cooperating and assisting internal audit departments in performing their roles and
responsibilities.

Article 12. Responsibilities of internal audit departments

1. Protect confidentiality of records, documents and information in accordance with regulations
in force and rules Company.

2. Bear responsibility to the Board of Directors for internal audit results, assessments,
conclusions, recommendations and proposals included in internal audit reports.

3. Promptly monitor, facilitate and inspect the results of implementation of post-audit
recommendations of subordinate and affiliated departments/units of Company.

4. Organize regular training sessions in order to improve and assure professional competences of
internal audit practitioners.

5. Assume other responsibilities prescribed by laws and internal audit rules of Company.
Article 13. Responsibilities and authority of internal audit practitioners

1. Responsibilities:

a) Carry out internal audit plans that have already been approved;

b) Identify information that is sufficient, reliable, proper and useful to accomplish audit
objectives;

c) Rely on appropriate analyses and assessments in order to give independent and unbiased audit
conclusions and results;

d) Store related information in order to support audit conclusions and produce audit results;
dd) Bear responsibility for results of assigned internal audits;

€) Ensure information security in accordance with laws;

g) Incessantly improve professional competencies and adhere to professional ethics;

h) Assume other responsibilities prescribed by laws and internal audit rules of Company.




2. Authority:

a) In the process of carrying out internal audits, exercise independent rights to give their
opinions, comments, assessments and recommendations about audited matters;

b) Request audited department/units to provide materials, documents and information related to
audited matters in a timely and sufficient manner;

¢) Retain and reserve written opinions on audit results within the scope of their assigned tasks;
d) Exercise other rights defined under laws and internal audit rules of Company.

Article 14. Rights and responsibilities of internal audit heads

1. Responsibilities:

a) Manage and administer internal audit departments to ensure that they perform tasks in
accordance with regulations in force;

b) Ensure that internal audit staff members have access to regular training, possess necessary
qualifications and competencies to perform assigned tasks;

c¢) Implement measures in order to ensure independence, objectivity and truthfulness of internal
audits;

d) Report to the Board of Directors when discovering weaknesses and defects of the internal
control system;

¢) Assume responsibility for results of internal audits conducted by internal audit departments;

f) Ensure information security in accordance with laws;

g) Assume other responsibilities prescribed by laws and internal audit rules of Company.

2. Rights and authority:

a) Request staff members of other departments to be summoned to get involved in internal audit
activities; request hiring of experts and consultants to set up an internal audit department and
take part in internal audits where necessary provided that the independence of internal audits is
ensured;

b) Attend meetings in accordance with internal rules of their units and legislative regulations;

c) In the process of carrying out internal audits, exercise independent rights to give their
opinions, comments, assessments and recommendations about audited matters;




d) Request audited department/units to provide materials, documents and information related to
subject matters of the internal audit in a timely and sufficient manner;

¢) Retain and reserve written opinions on audit results;
f) Exercise other rights defined under laws and internal audit rules of Company.

Article 15. Independence and objectivity of internal audits

1. The internal audit team shall not be tampered with by any factors within an organization,
including those related to audit options, scope, procedures, frequency, timing or content of the
reporting, in order to allow the maintenance of the necessary independent and objective mental
attitude.

2. Internal audit practitioners shall not have direct operational responsibility or authority for any
activity to be audited. Accordingly, internal audit practitioners shall not perform internal
controls, build procedures, install systems, prepare documentation or engage in any other activity
that would impair their judgments.

3. Internal audit practitioners must ultimately express their professional objectivity with respect
to the collection, assessment and communication of information about audited activities and
processes. Internal audit practitioners shall make the balanced assessment of all relevant
circumstances and must not be affected or controlled by personal interests of theirs or any other
person's while making their judgements.
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CHAPTER II
INTERNAL AUDIT ACTIVITIES

Article 16. Internal audit implementation approach

The approach for implementation of the internal audit means the risk-based auditing method that
prioritizes the concentration of resources on auditing of units or departments/processes assessed
to pose the high level of risk.

Article 17. Internal audit plan

1. The internal audit plan must be developed based on the priority of the risk-based approach,
taking into account the comments of the Board of Directors or the Board of Directors.

2. Internal audit heads must make a comprehensive risk assessment of operations, professional
processes or units/departments to plan the internal audit.

3. Internal audit heads must review and adjust the plan if necessary in response to changes
arising from business, risks, operations, programs, systems and controls of Company.

Article 18. Internal audit process

Internal audit head shall design a detailed internal audit process in accordance with the
operational characteristics of Company.

Article 19. Retention and storage of internal audit records and documents
1. Engagement records and documents must exist in written form (paper or electronic) and stored
with due care so that competent organizations and individuals can have access to them and

understand internal audit activities and performance results included in audit reports.

2. Internal audit reports, documents and records must be stored and deposited in accordance with
regulations in force of the State and Company.

Article 20. Assurance and improvement of quality of internal audits

1. Internal audit departments must maintain a quality assurance and improvement program that
covers all aspects of an internal audit department.

2. The re-evaluation of internal audit activities conducted at the end of an engagement, and the
annual general self-assessment of internal audit activities carried out by the internal audit
department shall aim at assuring the quality of internal audit activities.
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d) Request audited department/units to provide materials, documents and information related to
subject matters of the internal audit in a timely and sufficient manner;

¢) Retain and reserve written opinions on audit results;
f) Exercise other rights defined under laws and internal audit rules of Company.
Article 15. Independence and objectivity of internal audits

1. The internal audit team shall not be tampered with by any factors within an organization,
including those related to audit options, scope, procedures, frequency, timing or content of the
reporting, in order to allow the maintenance of the necessary independent and objective mental
attitude.

2. Internal audit practitioners shall not have direct operational responsibility or authority for any
activity to be audited. Accordingly, internal audit practitioners shall not perform internal
controls, build procedures, install systems, prepare documentation or engage in any other activity
that would impair their judgments.

3. Internal audit practitioners must ultimately express their professional objectivity with respect
to the collection, assessment and communication of information about audited activities and
processes. Internal audit practitioners shall make the balanced assessment of all relevant
circumstances and must not be affected or controlled by personal interests of theirs or any other
person's while making their judgements.
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CHAPTER II
INTERNAL AUDIT ACTIVITIES
Article 16. Internal audit implementation approach
The approach for implementation of the internal audit means the risk-based auditing method that
prioritizes the concentration of resources on auditing of units or departments/processes assessed
to pose the high level of risk.

Article 17. Internal audit plan

1. The internal audit plan must be developed based on the priority of the risk-based approach,
taking into account the comments of the Board of Directors or the Board of Directors.

2. Internal audit heads must make a comprehensive risk assessment of operations, professional
processes or units/departments to plan the internal audit.

3. Internal audit heads must review and adjust the plan if necessary in response to changes
arising from business, risks, operations, programs, systems and controls of Company.

Article 18. Internal audit process

Internal audit head shall design a detailed internal audit process in accordance with the
operational characteristics of Company.

Article 19. Retention and storage of internal audit records and documents
1. Engagement records and documents must exist in written form (paper or electronic) and stored
with due care so that competent organizations and individuals can have access to them and

understand internal audit activities and performance results included in audit reports.

2. Internal audit reports, documents and records must be stored and deposited in accordance with
regulations in force of the State and Company.

Article 20. Assurance and improvement of quality of internal audits

1. Internal audit departments must maintain a quality assurance and improvement program that
covers all aspects of an internal audit department.

2. The re-evaluation of internal audit activities conducted at the end of an engagement, and the
annual general self-assessment of internal audit activities carried out by the internal audit
department shall aim at assuring the quality of internal audit activities.
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CHAPTER IIT
RESPONSIBILITIES OF PARTIES INVOLVED IN INTERNAL AUDITS
Article 21. Responsibilities of the Board of Directors

1. Provide internal audit departments with advantages so that they can fully implement their
rights and duties in accordance with regulations in force.

2. Decide and approve the implementation of recommendations from the internal audit; direct
departments to perform internal auditor’s recommendations; take timely actions to implement
internal auditor’s recommendations and suggestions.

Article 22. Responsibilities of the Control Board

1. Carry out rights and obligations pertaining to internal audit as stipulated by the Law on
Enterprises.

2. Implement matters prescribed under these Regulations.
Article 23. Responsibilities of Director General

1. Provide internal audit staff with advantages to perform their assigned tasks and direct other
departments to collaborate with internal audit departments in performing tasks in accordance
with internal audit rules and regulations.

2. Push departments to implement recommendations agreed upon with the internal audit
department or follow directions from the Board of Directors, and inform the internal audit
department of the implementation of recommendations agreed upon with the internal audit
department.

3. Ensure that internal audit department is fully informed of any change and problem arising
from activities of the audited unit in order to early detect associated risks.

Article 24. Responsibilities of management of departments/units within the enterprise

1. Provide internal audit staff with advantages to perform their assigned tasks and direct other
departments to collaborate with internal audit departments in performing tasks in accordance
with internal audit rules and regulations.

2. Push departments to implement recommendations agreed upon with the internal audit
department or follow directions from the Board of Directors, and inform the internal audit
department of the implementation of recommendations agreed upon with the internal audit
department.
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3. Ensure that the internal audit department is fully informed of any change and problem arising
from activities of the audited department/unit in order to early determine associated risks.

Article 25. Responsibilities of audited departments/units
1. Provide a full amount of information, materials, documents and records necessary for internal
audits after receipt of the request from the internal audit department in a true and accurate

manner, and avoid hiding requested information.

2. Promptly inform the internal audit department in case of detecting any error, unsolved issue,
violation, risk or loss of property or risk of loss of property.

3. Implement the recommendations agreed upon with the internal audit department or under the
direction of the Board of Directors, General Director.




CHAPTER 1V
IMPLEMENTATION PROVISIONS
Article 26. Entry into force
These Regulations of Company comprising 26 Articles, shall come into effect ong?/j/ %026.

ON BEHALF OF GENERAL SHAREHOLDERS’ MEETING
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